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Answers: 6.1.2.16 Lab - Region and Language Options in Windows 8

Introduction

In this lab, you will examine regional and language settings in Windows 8.

Recommended Equipment

e A computer running Windows 8

Step 1: Open the Language and Region Tools.

a. Log on to the computer.

b. Click Control Panel > Language.

@ ~ 4 [ » ControlPanel » All Control Panel ltems

Adjust your computer's settings

P’ Action Center

% BitLocker Drive Encryption

5 Date and Time

% Devices and Printers

& Family Safety
Folder Options
& Indexing Options

|€$ Language

= v
s¢ Metwork and Sharing Center
Phone and Modem

@ Recovery
4 Sound

@ Sync Center
Troubleshooting
"Windows Firewall
| Work Folders
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Administrative Tools
:,I_J Color Management
Default Programs
!_J Display

1€ File History

4 Fonts

Internet Options
Location 5ettings
= Notification Area lcons
3 Power Options

9 Region

@ Speech Recognition
18 System

% User Accounts

§=_-— Windows To Go

v & Search Control Panel

View by:  Small icons ~

[ AutoPlay

Credential Manager
=4 Device Manager

@ Ease of Access Center
Flash Player (32-bit)
ﬁ HomeGroup

&2 Keyboard

F Mouse

!l Personalization
Programs and Features
3 RemoteApp and Desktop Connections
§ Storage Spaces
Taskbar and Mavigation
8 Windows Defender

@ Windows Update
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Lab - Region and Language Options in Windows 8

c. The Language window opens. Click Change date, time, or number formats.

@ - 1T €$ + Control Panel » All Control Panel ltems » Language v O

Search Control Panel

Control Panel Home Change your language preferences N

Advanced settings

Add languages you want to use to this list. The language at the top of your list is your primary language

(the one you want to see and use most often).

Change date, time, or number
formats

Add alanguage Remove Moveup  Move down

English (United
States)

Windows display language: Enabled
Keyboard layout: US Options
Date, time, and number formatting

See also
Fonts

Location

What regional format is being used?
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Lab - Region and Language Options in Windows 8

d. The Region window opens. Select Belarusian (Belarus) from the Format drop-down box. Notice how
the formats have changed.
& Region
Fomats | Location | Administrative

Format:

Belarusian (Belarus) m W

Language preferences

Date and time formats

Short date: dd.MM.yy v
Long date: d MMMM yyyy L2
Short time: HH:mm v
Lang time: HH:mm:ss v
First day of week: NaHA3enaK W
Exarnples

Short date: 31.08.16

Leng date: 31 wHiyHa 2016

Short time: 16:53

Long time: 16:53:47

Additional settings...

QK Cancel Apphy

What are the tabs that can be customized?

e. Click Cancel.

Step 2: Add a Keyboard.
a. Click Add alanguage.
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Lab - Region and Language Options in Windows 8

b. The Add a language window opens. Scroll through the list of languages. Notice the changes to the
output in the boxes of how data is displayed using different formats.

@ - 4 ﬁ? <« All Control Panel ltems » Language » Add languages v & Search languages

Add a language

Use the search box to find more languages.

Group languages by: |Language name v|

Assamese Azerbaijani (Cyrillic) Azerbaijani (Latin)

Bawkopt euskara

Bashkir Basque

Bbenapyckaa BocaHckn bosanski

Belarusian Bosnian (Cyrillic) Bosnian (Latin)

Privacy statement

c. Click Belarusian > Add.

@ - 1 €$ + Control Panel » All Control Panel ltems » Language v & Search Control Panel

Control Panel Home Change your language preferences

Add languages you want to use to this list. The language at the top of your list is your primary language

Advanced settings
(the one you want to see and use most often).

Change date, time, or number

formats
Add alanguage Remove Moveup  Movedown

. Windows display | Erabled
English (United P
g ( Keyboard layout: US Options
States) Date, time, and number formatting

Windows display language: Available for download .
benapyckan Keyboard layout: Belarusian Options

See also
Fonts

Location
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Lab - Region and Language Options in Windows 8

Step 3: Work with the Taskbar Language button.

a. A language button is now displayed on the taskbar. Click the language button.

English (United States)
US keybeoard

To switch input methods, press
Windows key+5pace.

A )

441 PM

ENG
& 8/21/2016

b. . Click Belarusian.

English (United States)

US keyboard

BNP Belarusian
Belarusian keyboard h

Language preferences
For easy switching, press Windows key + Space

445 PM
8/31/2016

& - 90 ) ENG

c. Click the Language button again, and change the keyboard back to the default.

Eelarusian
Belarusian keyboard

To switch input methods, press
Windows key+5pace,

4:46 PM
8/31/2016

» ¥ 40 | BAP
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Lab - Region and Language Options in Windows 8

Step 4: Remove the Keyboard

a. Inthe Language window, select the new keyboard and click Remove.

@ @ - t ﬁ$‘ v Control Panel » All Control Panel ltems » Language v g Search Control Panel

Control Panel Home Change your language preferences

Advanced settings Add languages you want to use to this list. The language at the top of your list is your primary language

Change date, time, or number (the one you want to see and use most often).

formats
Add a language Moveup  Move down

: : Windows display language: Enabled
English (United play languag
g { Keyboard layout: US Options

States) Date, time, and number formatting

c Wind: display | Available for download
EaIpNCEaS Keyboard layout: Belarusian

Options

See also
Fonts

Location

b. Close all open windows.

Reflection
Why would someone wish to change the input language of the operating system?
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