S1INIT
CcI1sco. Cisco Networking Academy’ Mind Wide Open

Answers: 6.3.1.5 Lab - Task Scheduler in Windows 8

Introduction

In this lab, you will schedule a task using the Windows 8 Task Scheduler utility. You will then make changes
to your task and test your task by running it.

Recommended Equipment

e A computer running Windows 8

Step 1: Open the Task Scheduler utility.

a. Log onto Windows as an administrator.

b. Click Control Panel > Administrative Tools > Task Scheduler.

Y B .
File Home  Share  View v @
T[4 « Al Control Panel ltems » Administrative Tools ¥ & | SearchAdministrative Teols 0
¢ Favorites A Heme : Date modified Type Size .
[7y UUBL Uata bources (3<2-bit) B0 430 P Shortcut 2 KB
B Desktop ODBC Data Sources (64-bit) 8/21/2013 11:58 PM  Shorteut 2KB
U8 Downloads (&) Performance Monitor 8/21/2013 1:52 PM  Shorteut 2kB
=l Recent places [# Print Management B/21/201311:44PM  Shortcut K8
(&) Resource Monitor 8/21/2013 11:52PM  Shorteut 2KB
1% This PC &, Services 8/21/2013 11:54PM  Shortcut 2B
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£| Documents 5 System Information §/21/2013 11:53PM  Shortcut 2KB
& Downloads [{#) Task Scheduler 8/21/2013 11:55PM  Shortcut 2KB
W Music =P Wir Cirmuall with A " it 12173093 11:45PM  Shortcut 2kB
£ Pictures . | Schedule (E;mputartaskstu run automatically. i3 152 EM Shorent > ki
B Videos (a8 Windows PowerShell (x26) §/22/20138:34AM  Shorteut 3KB
= Local Disk (C) (8 Windows PowerShell IE (xB6) 8/21/2013 1155 PM  Shorteut 2ke
o ITE() (3% Windows PowerShell ISE 8/21/2013 11:55 PM  Shorteut 2KB
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Step 2: Run the Create Basic Task Wizard.

a. Click Create Basic Task in the Actions pane.

File Action View Help

[0 Task Scheduler (Local) Task Scheduler Summary (Last refrashed: 9/4/2015 1:07:58 PM) Actions
1 L Task Scheduler Library

~ | Task Scheduler (Local) =

[ Overview of Task Scheduler N
Connect to Another Computer...
(T2 You can use Tesk Scheduler to createand T Create Basic Task.
"7/ manage common tasks that your computer @j
will carry out automatically at the times you % Create Task..,
specify. To begin, click a command in the Import Task...
Action menu.
[ Display All Running Tasks
Tacks are ctared in frlders in the Tack e
§E| Enable All Tasks History
Task Status . |

AT Service Account Configurati...

Status of tasks that have s... | Last 24 hours [¥] View 3

Summary: 0 total - O running, 0 succeeded, 0 stopped, ... |G| Refresh
Help
Task Name Run Result  Rur|
v
Last refreshed at 9/4/2015 1:07:58 PM Refresh

Quickly creates a simple task.
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Lab — Task Scheduler in Windows 8

b. Onthe Create a Basic Task screen of the Create Basic Task Wizard window, type Disk Cleanup in the
Name: field, and then click Next.

@ Create a Basic Task

Create a Basic Task Use this wizard to quickly schedule a common task. For more advanced options or settings
Trigger such as multiple task actions or triggers, use the Create Task command in the Actions pane.

Action Name: IDiSk Cleanup|
Finish

Description:

< Back Mext = Cancel

c. Onthe Task Trigger screen, select the Weekly radio button. Click Next.

E Task Trigger

Create a Basic Task When do you want the task to start?
O Daily
Weekly
Action ® Weekly
Finish ) Monthly
() Onetime

() When the computer starts
() When | log on
() When a specific event is logged

< Back | Nu‘tf | Cancel
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Lab — Task Scheduler in Windows 8

d. On the Weekly screen, use the scroll buttons in the Start: field to set the time to 6:00:00 PM. Set the
Recur every _ weeks on: field to 1. Check the Friday checkbox. Click Next.

@ Weekly

Create a Basic Task

Start: | 9f 4/2015 [E~ | | 6:00:00 PM % [] Synchronize across time zones

Trigger

Neakh
Weekly Recur every: |1 weeks on:

Action
Finish [] sunday  [] Monday [ ] Tuesday [ ] Wednesday

[] Thursday Friday [] saturday

| < Back | | Mext

Note: The date field will display today’s date. It is not necessary to change the date.
e. Onthe Action screen, make sure Start a program is selected. Click Next.

'E Action

Create a Basic Task

Trigger What action do you want the task to perfform?
Weekly

@® Start a program

Finish () Send an e-mail (deprecated)

() Display a message (deprecated)

< Back | | Nm>|}| | Cancel
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Lab — Task Scheduler in Windows 8

f.  Onthe Start a program screen, click Browse.

@ Start a Program

Create a Basic Task

Trigger Program/script:
Weekly ||

Action

Add argoments (optiona

Finish Start in (optional):

g. Type clein the File name: field, select cleanmgr.exe, and click Open.

T L <« Windows » System32 » v &
Qrganize = MNew folder
A . - Name :
0 Favorites
B Desktop ). 0409
1 Downloads | Advancedinstallers
"Ll Recent places | Applocker
L oar-5A
M This PC | bg-BiG
i Desktop 2 Boot
| Documents || Bthprops
& Downloads . catroot
W' Music | catroot2
=] Pictures | Codelntegrity
B Videos | Com
i Local Disk (C:) | CompatTel
= [TE (1) 2l

File name: | cleanimgr.exe|

Search System32

Date modified

3/18/2014 2:30 AM
8/22/2013 8:36 AM
8/22/2013 8:36 AM
3/18/2014 3:17 AM
3/18/2014 3:17 AM
8/21/201512:05 PM
8/22/2013 836 AM
8/22/2013 7:45 AM
8/21/2015 10:22 AM
8/21/201512:05 FM
8/21/201512:05 PM
8/21/201512:05 PM

vl Al files ()

P
M @

Type -
File folde
File folde
File folde
File folde
File folde
File folde
File folde
File folde
File folde
File folde
File folde
File folde w

>

7

| Open Dg | | Cancel |
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Lab — Task Scheduler in Windows 8

h. The Start a Program screen re-opens with C:\Windows\System32\cleanmgr.exe added to the

Program/script: field. Click Next.

@ Start a Program

Create a Basic Task

Start in (optional):

Trigger Program/script:
Weekly |C:\Windws\5ystem 32\cleanmgr.exe | ’m‘
Action
Add arguments (optional):
Finish

< Back | | Nerl{} | | Cancel

i. Review the Summary screen, and click Finish.

@ Summary

Create a Basic Task

Trigger Name:
Weekly

Action

Description:

Start a Program

Trigger:

Action:

[Disk Cleanup)

|erkly; At 6:00 PM every Friday of every week, starting 9/4/2015

|5tart a program; C\Windows\System32\cleanmgr.exe

[] Open the Properties dialog for this task when | click Finish

When you click Finish, the new task will be created and added to your Windows schedule.

Cancel
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Lab — Task Scheduler in Windows 8

Step 3: Review and make changes to your scheduled task.

a. Inthe left pane of the Task Scheduler window, select Task Schedule Library.

File Action View Help

(1) Task Scheduler (Local)
b :@Task Scheduler Library

Name Status  Triggers Nex| | Actions
I Disk Cleanup )0 PM every Friday of every week, starting 9 /4
(© Optimize Start Menu Ca... Disabled When computer s idle @ Create Basic Task..
" Create Task..
Import Task...
Display All Running Tasks
< >| | & Enable All Tasks History
General | Triggers | Actions | Conditions | Settings | History (disabled)| S New Folder..
Name: |Disk Clesnup - View
Refresh
Location: &
Author: Win81-RS\ITEuser @ ver
Description: Selected Item -
b Run
= End
Disable
Security options Export..
= Properties
When running the task, use the following user account; o
Q S K Delete
=

Note: You may need to click Refresh to see the new Disk Cleanup task you created.

b. Select the task Disk Cleanup and then click Properties in the right pane.

File Action View Help

() Task Scheduler (Local)
» [ Task Scheduler Library

Name Status  Triggers Nex| | Actions
[} Dick Cleanup Ready /At 6:00 PM every Friday of every week, starting 9/4/2015 9/4/
() Optimize Start Menu Ca... Disabled When computer is idle @] Create Basic Task..
e Create Task..
Import Task...
[ Display All Running Tasks
] Enable All Tasks History
< >
] New Folder...
General | Triggers | Actions | Conditions | Settings | History (disabled)| View
Name: |isk Cleanup - & Refresh
Location: ~ \ [ Hep
Author: Wind1-RS\TEuser
Description: W’ 2un
m End
& Disable
Export...
Security options & Properties
When running the task, use the following user account: K Delete @
Win81-RS\ITEuser . Help
< >

Edits a task.
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C.

General |Triggers | Actions | Conditions | Settings | History (disabled)

MName: |Disl-: Cleanup
Location:

Author: Win81-R5\ITEuser
Description:

[ Hidden Configure for:

Security options

When running the task, use the following user account:
Win81-R5\ITEuser Change User or Group...

(® Run only when user is logged on
() Run whether user is logged on or not

Do not store password, he task will only have access to local computer resources,

[] Run with highest privileges

Windows 8.1

Windows® 7, Windows Se r™ 2008 R2
Windows Vista™, Windows Server™ 2008

Note: For Windows 8.0, select Windows 8 in the Configure for: field.

d. Click the Actions tab. Select the Start a program row, and then click Edit.

Actions | Conditions | Settings | History (disabled)

When you create a task, you must specify the action that will cccur when your task starts,
Action Details
Start a program CAWindows'\System32\cleanmgr.exe
< >
New.. || CEdit. Q | Delete

© 2015 Cisco and/or its affiliates. All rights reserved. This document is Cisco Public.

The Disk Cleanup Properties (Local Computer) window opens. In the Configure for: drop-down menu,
select Windows 8.1. Click OK.
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Lab — Task Scheduler in Windows 8

e. The Edit Action window opens. Type /d c: in the Add Arguments (optional): field. Click OK.

You must specify what action this task will perform.

Action: ‘Start a program

Settings

Program,/script:
| ChWindowsh\System32\cleanmgr.exe

Add arguments (optional):

Start in (optional):

Note: The /d c: argument tells the cleanmgr.exe program to clean the C: drive.

f. To close the Disk Cleanup Properties (Local Computer) window, click OK.

| General | Triggers| Actions | Conditions | Settings | History (disabled)l
When you create a task, you must specify the action that will oecur when your task starts,
Action Details
Start a program CAWindows\System32\cleanmgr.exe /d
£ >
New... | Edit... | Delete
oK E Cancel J
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Lab — Task Scheduler in Windows 8

Step 4: Run the scheduled task now.

a. Select the Disk Cleanup task, and click Run in the right pane of the Task Scheduler window.

File Action View Help

« =z B[E]

(%) Task Scheduler (Local)
» L Task Scheduler Library

Name Status  Triggers Next Run Time | | Actions
O T o ENE G | Task Scheduler Librany &)
(Bi0ptimize Sta... Disabled When computer is idle @] Create Basic Task..
e Create Task..
Import Task...
Display All Running Tasks
play g
] Enable All Tasks History
9 New Folder..
a 5 View »
|G Refresh
General | Triggers | Actions | Conditions | Settings | History (disabled) B
- [ Help
Name: |Disk Cleanup ~
| Selected Iltem  ~
Location:  \
) b Run
Author:  Win81-RS\ITEuser ]
® End
Description:
& Disable
Export...
= Properties
K Delete
Security options B e
When running the task, use the following user account:
Win@1-R$\ITEuser
® Run only when user is logged on
Run whether user i logged on or not
Do not store password. The task will only have access te local resources
Riin with hinhest nrivilenes v
< >

Runs the selected task,

b. Click the Disk Cleanup icon that appears on the Task Bar.

Dhsie Chtsrup
l.‘;?.r Lo
rken 1o compiete:

Cabaling
AR
Scanning: Sysen eror memory dump fles

caciialirg i mush apece w wil e
b e o Lol Cesle 1T] This sy tske o faw

L Conew |

c. The Disk Cleanup window is brought to the foreground. This window displays the status of the Disk

Cleanup process.

H

Disk Cleanup is calculating how much space you will be

complete.

Calculating...
-_—

Scanning: System emor memory dump files
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:w" able to free an (C:). This may take a few minutes to

[ Caned ]

Page 9 of 12



Lab — Task Scheduler in Windows 8

Note: It may take a few minutes for Disk Cleanup to complete.

d. Once the Disk Cleanup process completes, the Disk Cleanup for Local Disk (C:) window opens. Click
Cancel.

Digk Cleanup

55 -, You can use Disk Cleanup to free up to 17.0 MB of disk
space on Local Disk (C:).

Files to delete:
& Downloaded Program Files Dbytes K
"d Temporary Intemet Files 107 KB
[][#3 Offline webpages 413 KB
] || Per user archived Windows Emor Repao... 6.54 KB
[] '€ Recycle Bin Obytes
Total amount of disk space you gain: 412 MB
Description

Downloaded Program Files are ActiveX controls and Java applets
downloaded automatically from the Intemet when you view certain
pages. They are temporarily stored in the Downloaded Program
Files folder on your hard disk:.

| |@L"Jus.'an up system files | Yiew Files

How does Disk Cleanup work?

| oK || Canesl

Note: Clicking OK will delete the files selected in the Files to delete: box. Check with your instructor
before clicking OK. Clicking OK will open the Disk Cleanup verification window asking if you are sure
you want to permanently delete these files. It is not necessary to delete these files to complete this lab. If
you are sure you want to delete these files permanently, click Delete Files.
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Lab — Task Scheduler in Windows 8

Step 5: Delete a scheduled task.

a. To delete the Disk Cleanup task you created, select the Disk Cleanup task and click Delete in the right
pane of the Task Scheduler window.

File Action View Help

«=| z[@ B[E

(%) Task Scheduler (Local)
|y Task Scheduler Library

Name Status  Triggers
[ Disic Cleanup  Running At 6:00 PM every Friday of every week, starting 9/4/2015
(® Optimize Sta... Disabled When computer is idle

<

Actions

] Create Basic Task...
% Create Task..
Import Task...
[ Display All Running Tasks
§2] Enable All Tasks History

General | Triggers | Actions | Conditions | Settings | History (disabled) |

Name: |Disk Cleanup
Location:  \

Author  Wing1-RS\TEuser
Description:

Security options

When running the task, use the following user account:
WinB1-RS\TEuser

Deletes the current selection.

<

fa— w

] Mew Folder..
View

|6 Refresh

Help.

Selected Item

b Run
= End
§ Disable
Export.
= Properties
K Delet
7]

Help

b. The Task Scheduler verification window opens asking if you want to delete this task. Click Yes.

c. Verify the Disk Cleanup task you created is removed from the Task Scheduler window. Close Task

© b »
File Action View Help
R a1 = 7]
=] Task Scheduler (Local) Name Status  Triggers Next Run Time| | Actions
» [ Task Scheduler Library
[& Optimize Sta... Disabled When computer s idle -
T Create Basic Task..
e Create Task.
Import Task.
[ Display All Running Tasks
{1 Enable All Tasks History
< >
# New Folder.
General | Triggers | Actions | Canditions | Settings | History (disabled) | View »
Name: |optimize Start Menu Cache Files-S-1-5-21-3203095996-3846378954- 1304561271100 ™ | | G Refresh
Location:  \ Help
Auther Microseft Cerporation Sel T .
) This idle task the cache files used to display the start menu. It is enablec & Erable
the cache files are not optimally organized.
Export...
& Properties
K Delete
Security options n Help.
When running the task, use the following user account:
ITEuser
& Dive cnberidhnn s ic lnmand an &

Deletes the current selection.
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Reflection

What other weekly tasks would be useful to run in Task Scheduler?
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